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Winthrop University Archives 
Preliminary Descriptive Inventory 
 
Unit:  _University Relations, Division of_     Record Group no:  _W411_ 
Sub-Group:  _University Communications and Marketing, Office of_ Sub-group no:  _1A_ 
Series:  _Daily Digest_       Series no:  _2_ 
 
 
Description of series and its contents: 
This series consists of the intra-campus Daily Digest, which consolidates the intra-campus emails 
to a single email sent out daily. The intra-campus communications committee designed the Daily Digest to 
improve the visibility of campus emails and to reduce email clutter. The Daily Digest includes a list of all 
emails sent to Faculty/Staff in a 24-hour period and consolidates them to one email with a brief 
description of the email sent. The recipient can then simply scroll through the messages and click to open 
the full message of the ones they are interested in reading more about. The Daily Digest is organized 
chronological order.  
 
Box (es)  Folder(s) Contents       Year(s) 
1 1  Daily Digest       Jan. 8, 2018-Apr. 14, 2018 
1 2  Daily Digest       Apr. 16, 2018 – July 31, 2018 
1 3  Daily Digest       Aug. 2018 – Dec. 2018 
1 4  Daily Digest       Jan. 2019 –  
